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We believe that all our pupils should have an equal opportunity to benefit from school activities and visits
(curricular and extra-curricular) independent of their parents’ financial means. This charging and remissions
policy describes how we will do our best to ensure a good range of visits and activities is offered and, at the
same time, try to minimise the financial barriers which may prevent some pupils taking full advantage of the
opportunities.
What was consulted?
The policy has been informed by DfE Governance Handbook (March 2019) and the DfE guidance Charging for
School Activities (May 2018).
Relationship to other school policies
The policy complements the school’s equality policy, curriculum policy, educational visits policy and the teaching
and learning policy.
Roles and responsibilities of headteacher, other staff, governors
The headteacher, staff and governors will ensure that the following applies:
1. No charges will be made for
School governing bodies and local authorities, cannot charge for:
 an admission application to any state funded school - paragraph 1.9 (n) of the ‘School Admissions Code
2012’ rules out requests for financial contributions as any part of the admissions process;
 education provided during school hours (including the supply of any materials, books, instruments or
other equipment);
 education provided outside school hours if it is part of the national curriculum1, or part of a syllabus for a
prescribed public examination that the pupil is being prepared for at the school, or part of religious
education;
 instrumental or vocal tuition, for pupils learning individually or in groups, unless the tuition is provided at
the request of the pupil’s parent;
 entry for a prescribed public examination, if the pupil has been prepared for it at the school; and
 examination re-sit(s) if the pupil is being prepared for the re-sit(s) at the school.
2. Activities for which charges may be made
Schools and local authorities can charge for:
 any materials, books, instruments, or equipment, where the child’s parent wishes him/her to own them;
 optional extras (see below);
 music and vocal tuition, in limited circumstances including private music lessons provided by Herts Music
Centre;
 certain early years provision;
 community facilities.

Optional extras
Charges may be made for some activities that are known as ‘optional extras’. Where an optional extra is
being provided, a charge can be made for providing materials, books, instruments, or equipment. Optional
extras are:
• education provided outside of school time that is not:
a) part of the national curriculum;
b) part of a syllabus for a prescribed public examination that the pupil is being prepared for at the
school; or
c) part of religious education.



examination entry fee(s) if the registered pupil has not been prepared for the examination(s) at the
school;
transport (other than transport that is required to take the pupil to school or to other premises where
the local authority/governing body have arranged for the pupil to be provided with education);




board and lodging for a pupil on a residential visit;
extended day services offered to pupils (for example breakfast club, after-school clubs, tea and
supervised homework sessions).

In calculating the cost of optional extras an amount may be included in relation to:
 any materials, books, instruments, or equipment provided in connection with the optional extra;
 the cost of buildings and accommodation;
 non-teaching staff;
 teaching staff engaged under contracts for services purely to provide an optional extra, this includes
supply teachers engaged specifically to provide the optional extra; and
 the cost, or an appropriate proportion of the costs, for teaching staff employed to provide tuition in
playing a musical instrument, or vocal tuition, where the tuition is an optional extra.
Any charge made in respect of individual pupils will not exceed the actual cost of providing the optional
extra activity, divided equally by the number of pupils participating.
Participation in any optional extra activity will be on the basis of parental choice and a willingness to meet
the charges. Parental agreement is therefore a necessary pre-requisite for the provision of an optional extra
where charges will be made.

Voluntary contributions
Ashwell School’s governing body will ask for voluntary contributions for the benefit of the school and
school activities. If an activity cannot be funded without voluntary contributions, the governing body or
head teacher will make this clear to parents at the outset. There is no obligation to make any contribution.
No child will be excluded from an activity simply because his or her parents are unwilling or unable to pay. If
insufficient voluntary contributions are raised to fund a visit, or the school cannot fund it from some other
source, then it will be cancelled. If a parent is unwilling or unable to pay, their child will still be given an
equal chance to go on the visit.
Participation in any optional extra activity will be on the basis of parental choice and a willingness to meet
the charges.

Remissions
Families qualifying for remission or help with charges
In order to remove financial barriers from disadvantaged pupils, the governing body has agreed that some visits
and activities where charges can legally be made will be offered at no charge or a reduced cost to parents in
particular circumstances.
Parents in receipt of the following may qualify for assistance:
 Income Support
 Income-based Jobseekers Allowance
 Income-related Employment and Support Allowance
 Support under Part VI of the Immigration and Asylum Act 1999
• The guaranteed element of State Pension Credit




Child Tax Credit (as long as you’re not also entitled to Working Tax Credit and you don't get more than
£16,190 a year)
Working Tax Credit run-on (paid for 4 weeks after you stop qualifying for Working Tax Credit)
Universal Credit (with annual earned income of no more than £7,400 after tax and not including any
benefits you get).

The Authority operates a remission policy in relation to individual tuition in playing a musical instrument.
Details of the current scheme are available from the HCC website.
Hertfordshire County Council - Financial Assistance for Parents
The Governing Body may remit in full or in part any of the cost of outside activities in certain circumstances:


For parents who find, for example, that paying for a school visit presents financial difficulties which
would make it difficult for pupils to take part in a particular activity, some help may be possible providing
that there are school funds available to support the request

In such circumstances parents are invited to contact, in confidence, the Headteacher or Business Manager, for
the remission of charges, in part or in full using the Trips & Activities or Wraparound Care Remission Forms
See appendix 1 and 2.
4. Additional considerations
The governing body recognises its responsibility to ensure that the offer of activities and educational visits does
not place an unnecessary burden on family finances. To this end we will try to adhere to the following guidelines:




where possible we will inform parents in advance of visits and their approximate cost so that parents can
plan ahead.
the school will agree to a refund after a trip when costings show a surplus of income of 5% or £5.00
(whichever is the greater).
we have established a system for parents to pay in instalments

A statement summarising the Governing Body’s policy on charging and remissions will be available on the school
website and in the School Office for any parent to inspect, should they request to do so.
Nothing in this policy statement precludes the Governing Body from inviting parents to make a voluntary
contribution towards the cost of providing educational facilities for children.
TB October 2020

DfE Governance Handbook March 2019
DfE Charging for School Activities

APPENDIX A
Remission Application Form – Trips and Activities
Parent details
Name
Address
Telephone number

Pupil details
Include the details of all children who are in full time education who you wish to apply for remission for the
activity.
Name(s)
Address(s)
Year group(s)
Class teacher(s)

Activity/trip details
Name of activity/trip
Date(s)
Please state the reason you are eligible for remission, including any supporting evidence you have provided
with this form.

PTO

Agreement
By signing this form, you are applying for the remission of charges for the educational activity/trip detailed
above. You are also agreeing that the information provided is accurate and up-to-date. Any changes which
may impact the stipulations within this form will be communicated to the SBM as soon as possible.
Name of parent
Signature
Date

Remission receipt
[School use only]
Has application for remission been successful?
Please outline an explanation for your decision.

Name of SBM
Signature
Date

Name of Headteacher
Signature
Date

APPENDIX B
Remission Application Form – Wraparound Care
Parent details
Name
Email address
Telephone number

Pupil details
Include the details of all children who are in full time education who you wish to apply for remission for
wraparound care.
Name(s)
Year group(s)

Activity/trip details
Name of activity/trip

Breakfast club

Date(s)
Time(s)
Name of activity/trip

Afterschool club

Date(s)
Time(s)

Reason for need
Include details of the reason for need e.g. parent work, parent interview, parent/sibling medical appointment.

PTO

Please state the reason you are eligible for remission, including any supporting evidence you have provided
with this form.

Agreement
By signing this form, you are applying for the remission of charges for the wraparound care detailed above.
You are also agreeing that the information provided is accurate and up-to-date. Any changes which may
impact the stipulations within this form will be communicated to the SBM as soon as possible.
Name of parent
Signature
Date

Remission receipt
[School use only]
Has application for remission been successful?
Please outline an explanation for your decision.

Name of SBM
Signature
Date

Name of Headteacher
Signature
Date

